COMMERCIAL BUSINESS INSURANCE QUESTIONNAIRE

Thank you for your enquiry regarding business insurance. In order to provide you with the best possible quote, we require the following information about your business operations and location. Kindly answer the questions and fax or email your reply to us. 
The insurance proposal will include the basic coverage for your business equipment, stock, tenant improvements, Cash Robbery, Extra Expense, Glass and Liability. Note: Normally we cannot separate your premises liability from your operations liability.
If you have any questions on how to complete this questionnaire, please feel free to contact our office.
Applicant’s Legal Business Name: 
Proprietorship, partnership, corporation?: 
Mailing address:




email: 
Insured location:




web address: 
Operating as (describe business operations in detail: services offered, type of industry, etc.) :
Past experience in similar business (describe): 

Building Age:



# of storeys:


basement?:
Total square footage of building: 


square footage occupied:
Number of other suites in the building:
construction type: (frame, concrete, etc.): 
type of roof:



floors:



walls:
glass/skylights:
adjacent businesses or other occupanct in your building (name and type of business):

fire & burglary protection (sprinklered, extinguishers, guard, fence, etc.)

Other information: (deliveries?, hours of operation, number of employees, banking frequency, etc.):

Please provide a copy of the insurance section of your Lease Agreement. The lease agreement may contain specific insurance requirements; we will review this for you.
Also, if possible provide literature on your business (brochures, etc.) and photo of the premises (exterior and interior)

Do you rent or lease any other space on a temporary basis? (for example for  trade shows, promotional events, staff parties, contents or stock in storage, etc.) If yes, describe:
Annual Gross Sales: $



Any US Sales? If yes, what % of total sales:
Any Foreign Sales? If yes, where and what % of total sales?:
Any internet sales? If yes, what % of total sales?:
If sale of products, are all products made in Canada? 
Years in business or previous business experience:
Previous Insurance:



Previous Claims or losses:




Has insurance ever been cancelled or declined? If yes, explain:
Replacement Values of:
Office Equipment/Furniture
$_________________                                 
Leasehold Improvements:
$_________________ (only if you are responsible to insure)
Computer Hardware:

$_________________
Laptop Computers:

$_________________
*Laptop, notebook computers and PDA’s must be insured on a separate rider if you wish them to be covered while outside the office. They can also be insured under a home insurance policy.
Software: 


$_________________
Stock:



$_________________ (your cost; not the retail cost)
Kami Insurance Agencies Ltd.
200-678 West Broadway, Vancouver, BC  V5Z 1G1

ph: 604-876-7999 fax: 604-876-7909

john@kamiinsurance.com

